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M LPERSVAN 1440-010

CHANGE | N RATE OR RATI NG, AUTHORI ZATI ON

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3205
Ofice ( PERS- 811) COM|  (901) 874-3205
FAX 882- 2623

Ref erences | BUPERSI NST 1001. 39D

NAVPERS 15909G Enlisted Transfer Manual

BUPERSI NST 1430. 16E, Advancenent Manual for the
Advancenent of Enlisted Personnel of the
U.S. Navy and U. S. Naval Reserve

JAG NST 1440. 1C

OPNAVI NST 1440. 1C

BUPERSI NST 1133. 29E

COVNAVCRUI TCOM NST 1130. 8F

SECNAVI NST 1160. 1A

OPNAVI NST 6110. 1G

1. Pol i cy

a. The objective of Navy Personnel Conmand ( NAVPERSCOV)
regardi ng rating conversions is to encourage nenbers to serve in
rate or rating for which they have greatest aptitude and
interest. To extent that changes in rate or rating do not cause
an undesirabl e effect on overall distribution and advancenent
opportunity for career petty officers, changes of rate or rating
may be approved foll ow ng guidelines presented in this article.
In all cases, Navy' s requirenments shall take precedence.
Procedures for subm ssion of “direct conversion” and
“in-service” training status requests for inactive duty
Naval Reserve personnel are contai ned i n BUPERSI NST 1001. 39D.

b. Requests shall be for a rating that is undermanned,
Career Reenlistnment Objectives (CREO Category 1, as defined in
nost current CREO NAVADM N.  Requests from nmenbers serving in a
rating that is undernmanned, or who possess specialty skills or
Navy Enlisted C assifications (NECs) that are in short supply,
will only be considered when exceptionally unique circunstances
exi st.
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2. Definitions

a. “Change in rate” is applicable to a |ateral change in
apprenti ceshi ps (paygrades E-1, E-2, E-3) in sane paygrade.

b. “Change in rating” is a lateral change in occupationa
skill w thout change in paygrade (e.g., AT2 to ET2).

3. Service Requirenents

a. Applicants mnust

(1) be an enlisted nmenber of Regular Navy or Naval
Reserve on active duty with | ess than 12 years active service
(including Training and Adm ni stration of the Reserves (TAR)).
Menbers in TAR program shall submt their requests to NAVPERSCOM
(PERS-812) via Commandi ng O ficer, Naval Reserve Personne
Center (NAVRESPERSCEN) (N30), New Ol eans, LA 70149. TAR
per sonnel rmnust serve on board current duty station for a m ninmum
of 18 nonths prior to subm ssion

(2) be a petty officer first class or below. Commuandi ng
officers (COs) are urged to carefully consider requests for
change in rating of a petty officer first class before naking
favorabl e endorsenent, since these nenbers have gai ned val uabl e
experience and training in their present rating. First class
petty officers that are approved for change of rating nust be
able to carry out duties and responsibilities of a first class
petty officer in newrating wwth a m ni mum of training.

(3) be eligible in all respects for transfer. M ni num
activity tour requirenents for type duty are listed in
M LPERSMAN 1306-102| and 1306-106/ Ensure conpliance with
Physi cal Readi ness Test (PRT) standards. Those under orders are
not eligible.

(4) have served a m ninmum of 24 nonths in present rating
before eligible for conversion to another rating. This
requi renent will be waived for those first-term personnel unable
to receive an Enlisted Navy Career Option for Reenlistnent
(ENCORE) quota in their present rating.

b. A nmenber on an enlistnent or extension of enlistnent,
for which a Sel ective Reenlistnent Bonus (SRB) was paid, wll
not normally be considered for a change in rating until within
9 nonths of end of active obligated service (EACS).
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c. bligated service (OBLISERV) already incurred in return
for enlistnent or reenlistnent incentive, training, or other
program nust be served before conversion to another rating wl|
be authorized. Exceptions will be considered, based on needs in
requested rating and degree of over-manning in present rating.

4. Oher Eligibility Requirenents

a. Applicants nust

(1) satisfy eligibility requirenents for rating requested
as defined in BUPERSI NST 1430. 16E and, in case of CT rating, any
pertinent directives Commander, Naval Security G oup Conmand may
publish. Non-United States (U. S.) citizens are not eligible for
entry into, or change to, a rating that requires eligibility for
a security clearance by BUPERSI NST 1430. 16E. A lateral
conversion request for CT and IS ratings nust include SF 86
(Rev. 9-85), Questionnaire for National Security Positions, and
copies of last three evaluations. Conversion requests nay be
subm tted via ENCORE/ Force Managenent System (FORMAN) or NAVPERS
1306/7 (Rev. 1-03), Enlisted Personnel Action Request. Indicate
in COs remarks bl ock of ENCORE/ FORMAN t hat paperwor k has been
forwarded separately.

(2) be recommended by their CO  Besides nmeking sure that
a menber neets all eligibility requirenents for change in rate
or rating and is deserving of consideration, COs should al so be
reasonabl y assured that nenber possesses potential to succeed in
appl i cabl e paygrade of requested rating.

(3) have no nonjudicial punishnment (NJP) or convictions
incivilian or mlitary courts for past 18 nonths.

b. Certain ratings require satisfactory conpletion of an
“A’” School prior to change of rating (refer to current CREO
NAVADM N). If training is required, applicant nust neet
prescribed m ni nrum Basic Test Battery (BTB) or Arned Services
Vocati onal Aptitude Battery scores (ASVAB) contained in Navy
Formal School s Catal og ( CANTRAC) .

5. Change of Rate/Rating by Conmand Adm ni strative Action.
Change of apprenticeship (nondesignated personnel) may be done
by CO at a nenber’s request provided that (1) a greater need
exi sts in desired apprenticeship, (2) a valid billet exists
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wi thin command, and (3) nenber is fully qualified for new
apprenti ceshi p.

6. Change of Rate/Rating via Formal School Training. Service
school commands are authorized to assign rating designation and
change in rating upon successful conpletion of designated

trai ning of conversion courses. Careerists (who wll not be
SRB- el i gi bl e) approved for conversion via an “A’” School nust
satisfy OBLI SERV requi renents contained i n NAVPERS 15909G
chapter 7, prior to transfer for instruction. First-terners and
those who will be SRB-eligible upon graduation, approved for
conversion via an “A’ School, nust extend to graduati on date and
agree to satisfy OBLISERV requirenments i nmedi ately upon
successful graduation froman “A” School. Menbers in paygrades
E-1 through E-6 who are ordered to a school that incorporates an
ext ended course of instruction such as FT, ET, AT, EW and ST,
shall be converted in rating at an equal paygrade after
successful conpletion of basic or A-1 phase of that course of

i nstruction. Exceptions to this policy apply to the foll ow ng:

a. Menbers assigned specifically to HT “A” School nust
successfully conpl ete both phase 1 and 2 of HT “A” School prior
to being converted to HT rating.

b. Fornmer “A” School graduates froma rating with
fundanmental s of basic or A-1 phase of training, simlar to those
of prospective rating, my be tested on naterial to be covered
in that initial course. |[|f a nmenber proves to be thoroughly
know edgeable with A-1 phase as a result of successfully passing
a prelimnary A-1 phase exanination, attendance in A-1 phase
will be optional as determ ned by service school comand
concerned, and nmenber may be directly converted to new rating
and enrolled in advanced, or A-2 phase, portion of course.

7. Change of Rating Through Direct Conversion. Menbers may
request direct conversion fromone rating to another rating.
Approval will be based on related skills, manning, experience,
and training in present rating and desired rating (e.g., AT3 to
ET3, DC3 to HT3, YN3 to PN3). Additionally, occasional manning
ci rcunstances require direct conversion of nenbers from one
rating to anot her upon creation of a newrating. Al nenbers in
TAR program shall send requests to NAVPERSCOM ( PERS-812) via CO
NAVRESPERSCEN (N30), New Ol eans, LA 70149.
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8. Change of Rating Through Navy Exani nations

a. |In certain cases, a nmenber currently serving in an over-
manned rating, requesting conversion to an undernanned rating
(CREO 1), may be authorized conversion through participation in
an advancenent exam nation. Menber will take exam nation for
desired rating at current paygrade or, if Time-in-Rate (TIR)
el i gi ble, next higher paygrade (i.e., an ET2 may take EW
exam nation, an ET2 may take EWL exam nation, if TIR eligible).
Menber nust be eligible in all respects to participate in
request ed exam nati on and nmust have sufficient OBLI SERV
remaining in order to receive exam nation results. Extensions
will not be granted for purpose of converting.

b. Prior approval for exam nation participation nust be
obt ai ned from NAVPERSCOM ( PERS- 811), usi ng NAVPERS 1306/ 7.
Submit requests at |east 90 days before exam nation date to
al | ow processi ng before desired exam nation cycle. Late
exam nations will not nornmally be authorized. Refer to
BUPERSI NST 1430. 16. E, chapter 3. Prior approval for nenbers in
TAR program nust be obtai ned from NAVPERSCOM ( PERS- 812) .

9. Forced Conver si on

a. Cccasionally, circunstances require a forced change of
rating or renoval of striker identification. Exanples are
revocati on of security clearance or disqualification from
Personnel Reliability Program (PRP), which precludes further
performance of duty within presently assigned rating, and
denonstrated inability or unsuitability for continuance in a
particular rating. HMs and DTs who cannot reliably and
effectively performpatient care duties, or cannot be entrusted
to have access to nedicinals due to drug abuse, shall be
recommended for forced conversion to an appropriate rating,
provi ded they are considered suitable for retention on active
duty. M\s who fail to screen for overseas assignnent per
M LPERSMAN 1300- 300 t hrough 1300-304, due to a correctable
condition, will normally be afforded an opportunity to resolve
underlying cause. |If, at end of a reasonable period of tine,
menber remains unsuitable for overseas duty due to his or her
own | ack of initiative, CO shall reconmend nenber for forced
conversion to a rating with mnimal overseas duty, provided
menber is considered suitable for retention on active duty.

b. Were required, authority for forced conversion shall be
request ed from NAVPERSCOM ( PERS-811), using NAVPERS 1306/7. Al
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requests for TAR personnel shall be sent to NAVPERSCOM
(PERS-812) via NAVRESPERSCEN (N30). Menbers requiring forced
conversion, who have potential to continue their Naval Service,
will be offered opportunity to convert to a CREO 1 or 2 rating
for which qualified.

c. The sane opportunity is extended to those who can no
| onger serve in their current rating due to nedical problens or
physical |limtations, but are physically qualified in al
respects for retention in Naval Service, and who have desire and
potential to continue their naval careers. Those nenbers who
agree with nmedi cal doctor’s recomendati on for rate change shal
submt doctor’s recommendati on with NAVPERS 1306/ 7 to NAVPERSCOM
(PERS-811) for determ nation. Wen nenber disagrees with
doctor’s recommendation for rate change, forward nedi cal
boar d/ medi cal record to NAVPERSCOM ( PERS-82) for review.

d. If it is determ ned that nenber’s services are not
desired, or cannot be effectively used in requested conversion
ratings, a rating determnation wll be nade by NAVPERSCOM
(PERS-811). 1In case of designated E-3 and bel ow personnel,
renoval of striker identification will nornmally be directed.
Such determ nation will be nade considering individual’s past
experience, training, and needs of service.

e. Personnel who fail to maintain m nimum qualification
standards in new rating may be reverted or converted at
di screti on of NAVPERSCOM

10. Speci al Cases

a. Certain ratings have no billet requirements in | ower
paygrades. These ratings rely on conversions from other ratings
to achieve and maintain required manning | evels. Procedures for
requesting conversion to

(1) Legalnman rating can be found in JAG NST 1440. 1C,

(2) Master-at-Arns rating can be found i n OPNAVI NST
1440. 1C,

(3) Navy Counselor (less Career Recruiter Force) rating
can be found in M LPERSMAN [1440- 020,

(4) Navy Counsel or (Career Recruiter Force) rating can
be found in BUPERSI NST 1133. 29E, and
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(5) Religious Programratings are detailed in follow ng
bl ocks.

b. Requests are considered based on manning criticality of
present rating, length and cost of training already received,
and availability for reassignnent. |Inputs may also be [imted
by availability of billets within requested special rating.

11. Religious Program (RP) Specialist Eligibility Requi renents

a. Applicants nust

(1) be a designated E-3 or petty officer, with a high
school di ploma or General Educational Devel opnent (GED)
equi val ency, and eligible for access to sensitive information.

(2) have a General Cassification Test (GCT)/Arithmetic
(ARI') conmbi nation of

(a) 110 on BTB, or

(b) WK+NO+AD score of 160 on ASVAB series 5
through 7, or

(c) VE+NOt+CS score of 160 on ASVAB series 8
t hrough 15.

(3) be recommended by CO, with particul ar enphasis on
applicant’s noral character and ability to function in harnony
wi th ot her people.

(4) have no NJP or convictions in civilian or mlitary
courts in the 2 years preceding application. Any nora
turpitude offense is disqualifying. Personnel with repeated
mlitary offenses, or a conviction by civilian or mlitary
authorities for any offense reflecting unfavorably upon their
integrity, are ineligible for RP rating.

(5) be interviewed and recommended by a Navy chaplain RP
screening conmittee, unless |engthy deploynments or isolated duty
makes this inpractical. |In these rare cases, an interview by an
i ndi vi dual Navy chaplain, citing need for an exception to
screening conmttee requirenment, will be accepted.
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(6) have no speech inpedi nents and have ability to wite
ef fectively.

(7) not have derived any benefits from Sel ective Training
and Reenlistnent (STAR) or Sel ected Conversion and Reenli stnent
(SCORE) prograns, and have conpl eted OBLI SERV for other prograns
(see NAVPERS 15909G, chapter 8).

b. Menbers receiving SRB paynents will normally be
di sapproved, unless submtted wthin 9 nonths of EACS.

c. Careerists who are approved for conversion to RP rating
must have a m ni num of 24 nont hs OBLI SERV renmai ni ng on current
enlistnment on date of conversion. OBLISERV requirenents nust be
satisfied prior to transfer to RP “A” School. Use of NAVPERS
1070/ 613 (Rev. 10-81), Adm nistrative Remarks, “non-bonus
extensi on” service record entry for this purpose is not
aut hori zed for careerists. Personnel directly converted, via
Navy-w de advancenent exam nation, into RP rating nust have
2 years of OBLI SERV renai ni ng upon desi gnati on.

d. Assignnment of USNR-R (TAR) applicants approved for
conversion into RP rating wll normally be delayed 6 nonths to
al | ow NAVRESPERSCEN to programa relief; therefore, they nust
i ncur sufficient active-OBLISERV to cover a 24-nonth genera
assignnment in addition to probable 6-nonth delay. Refer to
NAVPERS 15909G, chapter 20, for application subm ssion
procedures and TAR desi gnation renoval .

12. Procedures for RP Rating

a. Wen eligibility criteria above are net, submt an
ENCORE/ FORMAN r equest via CO.  Use COs comrents or attach
sheets to cite past experience and special qualifications, and
to state that required docunentation has been forwarded to
NAVPERSCOM ( PERS- 811) vi a separate action/separate cover
(packages may al so be nmailed with required docunentation as
encl osures to a NAVPERS 1306/7 w thout submtting an
ENCORE/ FORMAN r equest). Request nust contain a copy of results
of an interviewwith a Navy Chaplain and certification of proper
NAVPERS 1070/ 613 entry.

b. Religious Program Specialists are conbatants and as such
are not protected under rules of Geneva Convention for religious
personnel. Femal e Religious Program Specialists will serve as
aut hori zed by |law and current SECNAV directives. Certification
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must be indicated that individual has signed follow ng NAVPERS
1070/ 613 entry:

“l hereby volunteer for Religious Program Specialist rating with
understanding that | will be required to be supportive of clergy
and people of all faiths, and if eligible, may receive conbat
trai ning and assignnent to serve as a conbatant in units of

Mari ne Corps, both in garrison and Fl eet Marine Force.”

c. Personnel selected will be converted to RP upon
successful conpletion of formal schooling, or Navy-w de
advancenent exam nation, as directed by NAVPERSCOM Unl ess
converted to RP with a waiver of school attendance, designation
as an RP wll only be effected upon conpletion of appropriate
training. First-termpersonnel will then be required to
reenlist.

13. Scope of RP Rating. Religious Program Specialists will not

serve independently of chaplains. They will be assigned to
units only in direct support of a nenber of Chaplain Corps and
will be limted to performng those tasks in support of command

religious program which are under direct supervision of a
chaplain. Wile formal clergy training, academ c instruction in
religion, or clerical status with a faith group does not qualify
an individual for entry into rating, they are not, within
thensel ves, liabilities. Menbers of rating are not to be
counselors or clergy persons, but will be required to support

m ni stry of chapl ains and persons of all faith groups.

14. Conversion to G oup VII Construction Rating (Seabees).
Conversion to a Goup VIl Construction Rating (“Seabees” - UT
CE, EA, SW BU, EO, and CM requires NAVPERSCOM aut hori zati on.
I f docunented experience and know edge in construction field
justify conversion, selectee may receive orders to a Naval
Mobi | e Construction Battalion (NMCB) for a normal tour of sea
duty. |In sone cases, when convertee is at or near shore duty
eligibility, this requirenent will necessitate an extension of
sea duty. For further guidance, see follow ng references:

a. COWAVCRU TCOM NST 1130. 8F, chapter 3G School CGuarantee
Program Exhibit 3-7, pp. 6, 10, and 21.

b. NAVPERS 15909G chapter 7.17, ASVAB Cl assification Test
Scores for C ass “A’ School.
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15. Equi pnent Operator (EO Rating Additional Eligibility
Requi renent s

a. Additional eligibility requirenents for EOrating are as
fol | ows:

(1) Must hold a valid state driver’s license (no
suspended | i cense).

(2) No driving-under-the-influence (DU) within a 1-year
period of attending "A" School .

(3) No mmjor vehicle accident to include the foll ow ng:

(a) Damages to private, state, or governnent property
in excess of $5,000.

(b) Htting a pedestrian.
b. Refer to

(1) COWMNAVCRUI TCOM NST 1130. 8F chapter 3G Schoo
Guar antee Program exhibit 3-7, pages 6,10, 21; and

(2) NAVPERS 15909G chapter 7.17, ASVAB C assification
Test Scores for Cass "A" School.

16. Conversion to the Master-at-Arns (MA) Rating

a. Background. The MA rating provides conmands with force
protection/antiterrori smspecialists who perform base defense,
| aw enf orcenent, and physical security duties. MAs enforce
appropriate orders and regul ati ons, nmake apprehensi ons, conduct
I nvestigations, and prepare required records and reports. Due
to the unique functions and trust inherent in the MA rating, the
guality of personnel selected is of paranpbunt inportance and
requires strict adherence to eligibility criteria. MAs are
wor | dwi de assignable to continental U S. (CONUS), outside
continental U S. (OCONUS), sea, shore, and hostile-fire duty
assi gnnent s.

b. Service Requirenments. Applicants nust

(1) have an ASVAB test score of WK + AR=100 (m ni rum VWK
of 45).
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(2) be a U S citizen and eligible for a Secret security
cl earance (non-wai verable).

(3) have no NJP or convictions in a civilian or mlitary
court in the 3 years preceding application. Personnel wth
repeated mlitary offenses, or a conviction by civilian or
mlitary authorities for any offense reflecting unfavorably upon
their integrity, are ineligible for the MA rating. Personne
Wi th a donestic violence conviction are ineligible (non-
wai ver abl e) .

(4) hold a valid state driver’s license (no suspended
i cense).

(5) have an excellent conmmand of the English | anguage,
both verbal and witten. Have no speech inpedinents and ability
to wite effectively.

(6) have tested negative in a drug screening test within
| ast 30 days.

(7) have no history of nental inpairnment or disorder
enotional instability, alcoholism drug abuse, or other physica
condition that inpairs the performance of |aw enforcenent and
security duties.

(8) have normal col or perception, vision correction to
20/ 20, and normal heari ng.

(9) be interviewed and recomended by one of the
followng: Limted Duty Oficer (649X), Chief Warrant O ficer
(749X), or E-7 or above rated MA. If one of the above is not
assigned to the command, the requirenent can be fulfilled by a
simlar individual from another conmand.

(10) be in good physical condition capable of sustained
exertion, neet body fat standards, have not been out of body fat
standards within 1 year of the date of the application, have
successfully passed the last two PRT cycles, and be fit for ful
duty.

(11) have a mni mum of 36 nonths OBLI SERV renmai ni ng on
current enlistnment fromdate of conversion to MA

(12) nmeet world-wi de assignability criterion.
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(13) include any wai ver requests in NAVPERS 1306/ 7,
remar ks section.

c. Application Procedures. Each applicant’s notivation,
qual i fi cations, background, experience, and potential to succeed
as an MA wll be considered, as well as needs of the Navy.
Servi ce needs take precedence. Wen eligibility criteriais
met, submt the follow ng to NAVPERSCOM ( PERS- 811):

(1) NAVPERS 1306/ 7 signed by the COofficer in charge
(O C (no "by direction" signatures).

(2) Copies of perfornmance eval uations covering the | ast
3 years and copi es of any eval uations covering performnce as a
Law Enf orcenent Specialist (NEC 9545).

(3) Letter of recommendation from Security
O ficer/Senior MA (MAC or above) specifically stating nmenber
nmeets all eligibility requirenents

d. Sel ectees

(1) Personnel selected will be converted to MA upon
successful conpletion of formal schooling or |ateral conversion
for personnel currently hol di ng NEC 9545.

(2) Personnel selected for conversion via MA “A’” School
must maintain eligibility as outlined in “Service Requirenents.”
Failure to maintain eligibility requirenents will automatically
result in a review for continued conversion.

(3) General Details (CGENDETs) who have served 18 nonths
or nore on active duty and successfully conplete MA “A” School
will be pronpbted to PGB8 upon successful conpletion of MA “A”
School .

e. Forced Conversions. Forced conversions into the MA
rating will not be considered (non-waiverable).

(1) Personnel receiving formal disciplinary action for
m nor infractions, e.g., NJP or civilian court, wll not
normal Iy be considered for forced conversion fromthe MA rating
on the first offense. These personnel shall be enrolled in a
formal probationary period, not to exceed 1 year, and receive
appropriate counseling, training, or as required be processed
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for adm nistrative separation. Personnel placed on fornal
probation will receive NAVPERS 1070/ 613 docunenting the

probati onary period duration, counseling, and retraining plan.
The entry will contain a statenent concerning the potential for
adm ni strative separation for failure to conplete the

probati onary period and/or additional formal disciplinary
actions within the probationary period. The NAVPERS 1070/ 613
entry nust be acknow edged in witing by the individual and

W t nessed by either the Security O ficer or Assistant Security
Oficer.

(2) In addition to a |l oss of any of the prerequisite
qgualifications, personnel should be considered for forced
conversion if they have been convicted of crines such as
donmestic violence or other crinmes which significantly di m nishes
their credibility in | egal proceedings or inpairs their ability
to performsecurity and | aw enforcenent duti es.

(3) Forced conversion procedures are provided in
paragraph 9 of this article.

f. No Fault Reversion/Conversion. Requests for reversion
of personnel whose suitability for continued service in the MA
rating i s questionable will be sent to NAVPERSCOM ( PERS-811).
Such requests nust include a detailed description of the
ci rcunst ances or reasons why nenber is no longer eligible to
performthe duties of the MA rating and be adequately supported,
in fact, by enclosures (e.g., evaluations, counseling sheets,
training records, etc.). Unsuitability includes, but is not
limted to, failure to maintain weapons proficiency, security
cl earance, nedical, etc. This no fault reversion/conversion
process should not be used where adm ni strative processing is
nore appropriate. See M LPERSMAN (1440-050| for no fault
reversion to forner rating procedures.

g. CGoverning Directives

(1) SECNAVI NST 1160. 1A, Enlisted Bonus, Special Duty
Assi gnnent and Forei gn Language Proficiency Pay Prograns

(2) NAVPERS 15909F, Enlisted Transfer Manua
(3) BUPERSI NST 1430. 16E, Advancenent Manual for the

Advancenent of Enlisted Personnel of the U S. Navy and U. S
Naval Reserve
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(4) OPNAVI NST 6110.1G Physical Readi ness Program

17. Waivers. Eligibility criteria as set forth above is
necessary to ensure nanni ng and command stability, equitable
treatnment for those conpeting within various ratings, and equa

consi deration for all conversion requests. Wivers will not
normal |y be granted. Were required, applicant or endorser
shal |l indicate waiver required and cite justification in support
of increased potential to conplete school. Wiver requests wll

be considered on an individual case basis.

18. Counseling. Conmand career counsel ors can assi st
requesters by providing manning i nformation and gui dance in
interpreting eligibility requirenents.




	Return to BUPERS' Previous Document



